Creditors Voluntary Liquidation Process
Step 1: Initial Advice

Notice of Appointment

Seek advice from company’s accountant / financial
advisor to determine the current financial position
of the company

Advertised in London gazette within 14 days

Step 2: Insolvency Advice
Seek advice from a qualified IP to consider
the company’s options. If CVL is best option
go to Step 3

Registrar notified within 14 days

A board meeting must be held the directors to
resolve to wind-up the company voluntarily and sign
notices to shareholders and creditors

Notice Periods

The liquidator’s primary function is to maximise
realisations

Step 6: Creditors Meeting

Step 8: Directors Conduct Report

Creditors have the opportunity to attend the meeting and
ask questions of the directors present

Liquidator must submit a report within 6 months on
the conduct of the directors

Creditors must also vote on the resolutions passed by
shareholders and can nominate their own liquidator

This report remains confidential and the liquidator must
report any findings that may be deemed an offence/
breach of the directors duties

Step 5: General Meeting
Shareholders pass a special resolution to wind up the
company (2 shareholders and 75% required)
Shareholders pass ordinary resolutions to appoint their
nominated liquidator and agree basis of the liquidator’s
fees (50% required)

Creditors – minimum 7 + 2 days

Step 4: Call General Meeting
of Shareholders and First Meeting
of Creditors

Advertised in London gazette at least 7 days
before meetings

Notices signed at the board meeting must be sent to
all shareholders and creditors of the company

Shareholders - minimum 14 days notice
(unless agreed to short notice)

Liquidator must collect in company assets/property
and arrange for the sale of these assets

Creditors notified within 28 days

Voting is by simple majority by value

Step 3: Call Meeting of Directors

Step 7: Asset Realisations

Step 9: Distribution and Closure
If there are sufficient funds to do so, the liquidator will
send notice to creditors of a distribution
Following any distribution, final meetings of shareholders
and creditors will be called to release the liquidator

